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Waitlists

•	 Once a class reaches its full enrollment and a student puts themselves on the 
waitlist, no other students can enroll in that class until the waitlist is empty of 
everyone, even if an enrolled student drops and a seat becomes available.

•	 Students are not automatically enrolled into a class from a waitlist if a spot opens up in the class.
•	 Students can add themselves to a waitlist up until the THIRD day of the Change of Registration 

Period. Waitlists will close to any new additions on that third day. All students that are on the wait 
list on that third day will remain as such.

•	 The Registration team can drop a student from the waitlist if you need us to open the class back 
up, but departments will need to contact the student and let them know of their removal first.

•	 Students cannot add themselves to a waitlist if a class is set to department or instructor consent.
•	 Permission Numbers or Student Specific Permissions are necessary for students who are on the 

waitlist to enroll in the course.
•	 Students can only waitlist for up to 2 units.
•	 Students cannot see who is on the waitlist for a class other than themselves.
•	 If a department wants to put a waitlist on a class with a lecture section that also has labs or 

discussion sections, a waitlist must also be put on those with an equal number of waitlist seats 
between the lecture and all discussions/labs.

•	 For combined sections, please let the Registration team know if waitlist is offered on both 
departments’ listing, or just one, and how many wait list spots for the combined class overall.

•	 Waitlists are created in ‘Enrollment’ section of CLSS




