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Northwestern University Online Petition to Graduate 
How-to and expectations guide 
 

Administrators can log into Frevvo through this link: 

https://app.frevvo.com/frevvo/web/tn/registrar.northwestern.edu/u/8691eaaa-b24c-46aa-8a7f-
639acc8e0122/space/RegistrarProd 

 

Students will access the online petition to graduate on the Registrar’s Office’s Graduation 
Petition Procedure website: 

https://www.registrar.northwestern.edu/registration-graduation/graduation-preparation/graduation-
petition-procedure.html  

The petition to graduate is NetID authenticated. When a student logs in, their name and email 
address will automatically populate the form (they can be changed): 

 

https://app.frevvo.com/frevvo/web/tn/registrar.northwestern.edu/u/8691eaaa-b24c-46aa-8a7f-639acc8e0122/space/RegistrarProd
https://app.frevvo.com/frevvo/web/tn/registrar.northwestern.edu/u/8691eaaa-b24c-46aa-8a7f-639acc8e0122/space/RegistrarProd
https://www.registrar.northwestern.edu/registration-graduation/graduation-preparation/graduation-petition-procedure.html
https://www.registrar.northwestern.edu/registration-graduation/graduation-preparation/graduation-petition-procedure.html
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Students will submit their petition and will see the following message immediately after: 

 

Students will also receive a confirmation email to their Northwestern email address: 

 

The “this PDF” link will take them to a document telling them which majors, minors, and 
certificates may require a meeting before the petition can be signed off on. That document will 
instruct them to either reach out for a meeting themselves or await a meeting from their school 
or department. 

 

Administrators will receive the following email when a student has submitted a petition for a 
major, minor, or certificate for which they are a designated approver: 

 



November 2, 2020 

3 
 

 

 

The “Frevvo” link will take you to the following link where you can access all your students’ 
petitions through your task list: 
https://app.frevvo.com/frevvo/web/tn/registrar.northwestern.edu/u/8691eaaa-b24c-46aa-
8a7f-639acc8e0122/space/RegistrarProd 

 

You can choose your “My Task” task list from the Important Items menu at the top of the page: 

 

 

You will see all pending petitions (and any other Frevvo forms you have) on that page: 

 

https://app.frevvo.com/frevvo/web/tn/registrar.northwestern.edu/u/8691eaaa-b24c-46aa-8a7f-639acc8e0122/space/RegistrarProd
https://app.frevvo.com/frevvo/web/tn/registrar.northwestern.edu/u/8691eaaa-b24c-46aa-8a7f-639acc8e0122/space/RegistrarProd
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Here are some information about how to use the “My Task” list: 
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Opening up a task will take you here: 

 

You can list advisor approvals, upload a document, and approve the form here. 

If you want to reject the petition, you can do it in one of two ways. 

 

If you want to send the petition back to the student for them to make adjustments to, lick on the white 
“Reject” button at the bottom of the screen. It will take you here: 
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The student will then receive: 

 

You can also reject the petition completely by choosing “rejected” from the two buttons above the 
signature option. Please note that this will cancel this student’s entire petition and they will have to 
begin the process again should they choose to. 

 

If you reject it outright, the student will receive this message: 
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If you approve and sign a student’s petition, the following email will be sent to them: 

 

Clicking on the “this link” link will take a student back into their petition to graduate and present them 
with the following option: 

 

 

If a student chooses Yes, they will be presented with options to add additional majors, minors, or 
certificates. If they choose No, the petition will be considered complete and it will be sent to the 
Registrar’s Office for processing. 

Either way, the student will receive email messages informing them of whatever choice they made. 

Completed petitions to graduate will be evaluated by the degree auditors and when a student’s petition 
has been evaluated and all overrides performed, they will “approve” the petition which will trigger an 
email to the student letting them know that their petition has been processed. 
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How to set up a filtering rule in Outlook to stem the tide of PtG emails: 

 

Each administrative communication for the new petition to graduate process contains the 
following text in the subject line: [Frevvo Petition to Graduate] 

Using that bit of text, you can create a rule in Outlook that can send all email alerts to a folder 
of your choosing. Here’s how you do that. 

 

In Outlook under the “Folder” menu, click on “New Folder” 

 

Title the folder whatever you’d like and add it to whichever place in your Outlook you’d like. 

Next, from the “Home” menu, select “Create Rule” from the “Rules” selection: 
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Put a check in the “Subject contains” box and add the text: [Frevvo Petition to Graduate] 

Then put a check next to the “Move the item to folder” checkbox, select the destination folder 
where you want those emails to go, then click ok! 

 

 

You’re all set. 

 

 


